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PART 1 OF THE CONSTITUTION - SUMMARY 
 
1  Introduction 
 
1a  By law, we must have a formal constitution in place.  The constitution sets out how 

we operate and how we make decisions. 
 

1b  This summary is to help council members, officers and the public and is not a 
substitute for the constitution itself.  If you are in any doubt, you should always refer 
to the constitution or speak to the monitoring officer. 

 
1c How we act towards members, officers and the public is important.  There is a set of 

values (PERFORMS) which are based on Nolan’s seven principles of public life. 
 
 Putting customers first 
 Encouraging innovation 
 Results matter 
 Focus on the community 
 Openness and honesty 
 Respect everyone 
 Making a difference 
 Striving to improve 
 
 Lincolnshire County Council – working better for you 
 
 What we want to achieve 
 

 Building on our strengths 

 Protecting your lifestyle 

 Working towards a better future 
 

How we plan to do it 
 

 Making the best use of all our resources 

 Investing in current services and providing new services 

 Providing you with what you need 

 Promoting community wellbeing and strength 

 Influencing, coordinating and helping other organisations that contribute to 
Lincolnshire 
 

1d The constitution promises that we will: 
 

 talk and listen to all the people of Lincolnshire; 

 provide clear leadership; 

 work effectively with members of the public, businesses and other 
organisations; 

 provide improving services which meet the needs and goals of all the people 
of Lincolnshire; and 
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 contribute to promoting or improving the economic, social and environmental 
well-being of Lincolnshire. 

 
2  The Full Council 
 
2a  The Full Council is made up of 7770 members, and all members play a part in the 

running of the Council. 
 
2b  The Council’s role is to approve our main policies and the annual budget (which we 

refer to as the Budget and Policy Framework).  It also decides on other matters and 
these are set out in article 4 of the constitution. 
 

2c In most cases, the Executive (see section 3) makes decisions and all our members 
are told about these. 

 

2d The Full Council may also get reports from our other committees, and 
recommendations and reports from the Overview and Scrutiny Committees. 

 
2e All decisions taken must be made within the Budget and Policy Framework. 
 
2f We run Full Council meetings in line with procedure rules (see part 4 of the 

constitution).  These rules set out how Full Council meetings are carried out. 
 
2g Our meetings are open to the public, unless we are considering personal, sensitive or 

private matters. 
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PART 2 OF THE CONSTITUTION - ARTICLES 
 

ARTICLE 3 – MEMBERS OF THE COUNCIL 
 
 
3.01 Composition and eligibility 

 
(a) Composition 
 

The Council will comprise 77 70 Members, otherwise called Councillors.  
One Councillor will be elected by the voters of each electoral division in 
accordance with a scheme drawn up by the Local Government Boundary 
Commission for England and approved by the Secretary of State.  

 
(b) Eligibility 
 

Only registered voters of the county or those living or working there will be 
eligible to hold the office of Councillor.   Further information can be found 
on the Electoral Commission website www.electoralcommission.org.uk. 

 
3.02 Election and terms of Councillors 
 

Election and terms 
 
The regular election of Councillors will usually be held on the first Thursday in 
May every four years beginning in 2001.  The terms of office of Councillors will 
start on the fourth working day after being elected and will finish on the fourth 
working day after the date of the next regular election. 

 
3.03 Roles and functions of all Councillors 
 

(a) Key roles 
 

All Councillors will: 
 
(i) effectively represent the interests of their division and individual 

constituents; 
 
(ii) actively encourage community participation and bring community 

views into the Council’s decision making process; 
 
(iii) respond to constituents’ enquiries and representations, fairly and 

with impartiality; 
 

(iv) participate in the governance and management of the Council; 
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\(v) be involved in decision making; 
 
(vi) contribute collectively to strategic and policy issues; 
 
(vii) be available to represent the Council on other bodies; 
 
(viii) balance different, often conflicting interests; 
 
(ix) maintain the highest standards of conduct and ethics. 

 
(b) Rights and duties 

 
(i) Councillors will have such rights of access to such documents, 

information, land and buildings of the Council as are necessary for 
the proper discharge of their functions and in accordance with the 
law. 

 
(ii) Councillors will not make public information, which is confidential or 

exempt without the consent of the Council, or divulge information 
given in confidence to anyone other than a Councillor or Officer 
entitled to know it. 

 
(iii) For these purposes, "confidential" and "exempt" information are 

defined in the Access to Information Rules in Part 4 of this 
Constitution. 

 
3.04 Conduct 
 

Councillors will at all times observe the Members’ Code of Conduct and all 
Protocols in Part 5 of this Constitution as approved by the Council from time to 
time. 

 
3.05 Political Groups 
 
 Most if not all Councillors will be members of political groups and membership of 

the main Committees of the Council will be allocated to the groups in proportion 
to their representation on the Council as a whole.   

 
 The Council will recognise the following categories of political groups 
 

(i) The Ruling Group 
 

This will usually be the political group with the greatest number of seats on 
the Council.   
 
The Leader of the Council and the members of the Executive will normally 
be drawn from the Ruling Group.   
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(ii) The Opposition Group 
 
This will usually be the political group with the second greatest number of 
seats on the Council. 
 
The leader of this political group will be the Leader of the Opposition.   
 
The Leader of the Opposition may appoint members of his or her political 
group to shadow the areas of responsibility of Executive Councillors.  If so 
such members of the Opposition Group will be known individually as 
Shadow Executive Councillors and collectively as the Shadow Executive.   

 
(iii) The Minority Groups 

 
These are the other political groups on the Council.    
 
The position of the leaders of these groups is acknowledged under the 
Constitution but not any shadow executive they may choose to form. 

 
 
3.06 Allowances 
 

Councillors will be entitled to receive allowances in accordance with the 
Members’ Allowances Scheme as detailed at Part 6 of this Constitution. 

 
3.07 Local members 
 

Councillors will notify and consult with other Councillors before becoming 
involved in a matter relating to that other Councillor's division.  

 
 
3.08 Added members 
 
 Some Committees of the Council have members who are not elected county 

 councillors.  Such members are referred to in this Constitution as Added 
 Members.  Unless inconsistent with the law or the context, references in this 
 Constitution to Councillors and members (other than references to Executive 
 Councillors) shall include Added Members. 
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PART 4 OF THE CONSTITUTION – RULES OF PROCEDURE 
 

 
COUNCIL PROCEDURE RULES 

 
 
1. SCOPE OF THESE PROCEDURE RULES 
 
1.1 All of the rules set out in these Council Procedure Rules apply to all meetings of 

the full Council. 
 
1.2 None of the rules set out in these Council Procedure Rules apply to meetings of 

the Executive or Committees of the Executive.   
 
1.3 Rules 5–9 inclusive and Rules 12-20 inclusive (but not Rule 19.1) of these 

Council Procedure Rules apply to meetings of all  
 

 Overview and Scrutiny Committees as referred to in Article 6 
 

 Regulatory and Other Committees referred to in Article 7 (but Rules 5 and 
9 do not apply to the Health and Wellbeing Board) and 

 

 Sub-Committees or joint committees or joint panels of any Overview and 
Scrutiny Committee or Regulatory or other Committee referred to above  

 
1.4 Where these Council Procedure rules apply to any other body other than the full 

Council then in their application to that body the term “Councillor” shall be taken 
to include any non-elected member of that body. 

 
2. ANNUAL MEETING OF THE COUNCIL 
 
2.1 In a year when there is an ordinary election of Councillors, the annual meeting 

will take place within 21 clear working days of the retirement of the outgoing 
Councillors.  In any other year, the annual meeting will take place in March, April 
or May. 
 
The annual meeting will: 

 
(a) elect a person to preside if the Chairman of Council is not present; 
 
(b) elect the Chairman of Council; 
 
(c) elect the Vice Chairman of Council;  
 
(d) approve the minutes of the last meeting; 
 
(e) receive any announcements from the Chairman; 
 
(f) elect the Leader in accordance with paragraph 5.03 of Article 5; 
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(g) receive from the Leader details of the appointments and delegations made 

by him/her for inclusion in the Council’s Scheme of Responsibility for 
Functions at Part 3 to this Constitution in accordance with the 
requirements of the Executive Procedure Rules at Part 4 of this 
Constitution; 

 
(h) deal with the matters set out in paragraph 2.2 below; 
 
(i) approve a programme of ordinary meetings of the Council for the year;  

 
(j) to agree a scheme for the payment of members allowances in accordance 

with Regulation 10(1) of the Local Authorities (Members Allowances) 
Regulations 2003; 

 
(k) receive the annual review of the Council's Constitution and make 

amendments if necessary; 
 
(l) receive Statements/Announcements by the Leader and members of the 

Executive; 
 

(m) receive questions to the Chairman, the Leader and members of the 
Executive, Chairmen of Committees and Sub-Committees; and 

 
(n) consider any business set out in the notice convening the meeting. 

 
2.2 Selection of Councillors on Committees and outside bodies 
 

At the annual meeting, the Council meeting will: 
 
(a) decide which Committees and Sub-Committees to establish for the 

municipal year; 
 
(b) decide the size and terms of reference for those Committees and Sub-

Committees including reviewing the terms of reference of existing 
Committees and Sub-Committees; 

 
(c) decide the allocation of seats to political groups in accordance with the 

political balance rules; 
 
(d) appoint Chairmen and Vice-Chairmen of Committees and Sub-

Committees, excluding the Health Scrutiny Committee for Lincolnshire and 
the Lincolnshire Health and Wellbeing Board; 

 
(e) receive nominations of Councillors to serve on each Committee, Sub-

Committee and outside body; and 
 

(f) appoint to those Committees, Sub-Committees and outside bodies except 
where appointment to those bodies has been delegated by the Council or 
is exercisable only by the Executive. 
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3. ORDINARY MEETINGS 
 

Ordinary meetings of the Council will take place in accordance with a programme 
decided at the Council’s annual meeting. Ordinary meetings will: 
 
(a) elect a person to preside if the Chairman and Vice Chairman are not 

present; 
 
(b) approve the minutes of the last meeting; 
 
(c) receive any declarations of interest from Councillors; 
 
(d) receive any announcements from the Chairman; 
 
(e) receive Statement/Announcements  by the Leader and Members of the 

Executive; 
 

(f) (subject to paragraph 10.2) receive questions to the Chairman, the Leader 
and Members of the Executive, Chairmen of Committees and Sub-
Committees; 

 
(g) deal with any business from the last Council meeting; 
 
(h) receive petitions in accordance with Article  2.01(f) of this Constitution 
 
(i) receive reports from the Executive and the Council’s Committees and 

Panels and receive questions and answers on any of those reports; 
 
(j) consider motions;  

 
(k) consider any other business specified in the summons to the meeting, 

including consideration of proposals from the Executive in relation to the 
Council’s Budget and Policy Framework and reports of the Overview and 
Scrutiny Committees for debate; 

 
(l) consider proposals for the appointment of a Select Committee to carry out 

functions as specified in Article 6 of this Constitution and to appoint such 
Committee, its members and Chairman and approve its terms of 
reference; and                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

 
(m)  deal with any proposals to create, amend or dissolve any Committee or 

Sub-Committee, and to decide their size and terms of reference, to decide 
the allocation of seats in accordance with the political balance rules and to 
appoint members to those bodies.  
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4. EXTRAORDINARY MEETINGS 
 
4.1 Calling extraordinary meetings 
 

Those listed below may request the Proper Officer to call Council meetings in 
addition to ordinary meetings: 
 
(a) the Council by resolution; 
 
(b) the Chairman of the Council; 
 
(c) the Monitoring Officer; and 
 
(d) any five Members of the Council if they have signed a requisition 

presented to the Chairman of the Council and he/she has refused to call a 
meeting or has failed to call a meeting within seven clear working days of 
the presentation of the requisition. 

 
4.2 Business 
 

The only business to be conducted at an extraordinary meeting of the Council 
shall be the business specified in the summons to the meeting. 
 

5. APPOINTMENT OF FIXED TERM MEMBERS OF COMMITTEES AND SUB-
COMMITTEES 

 
The Chief Executive (or an Officer authorised by the Chief Executive to act on his 
or her behalf) will appoint Councillors to Overview and Scrutiny, Regulatory and 
other Committees and Sub-Committees in accordance with nominations made to 
him or her in writing by the appropriate Group Leader, Deputy Group Leader or 
Group Whip. 
 
The nomination must state that it is the Group’s wish that the nominated 
Councillor sit on the Committee or Sub-Committee 
 

 for that meeting only after which the original member will automatically be 
re-appointed to the committee or sub-committee or 

 for a specified period after which the original member will automatically 
be re-appointed to the committee or sub-committee or 

 until further notice in which case if the originally appointed Councillor is to 
return to the committee or, sub-committee, he/she will be reappointed by 
nomination to the Chief Executive in accordance with this Rule 

 
To be valid a nomination in accordance with this paragraph 5 must be in the 
possession of the Chief Executive, or an officer authorised by the Chief 
Executive to act on his/her behalf, before the start of the meeting to which the 
nomination relates. 
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There cannot be “replacement Members” for Executive Councillors  
 

The Chief Executive will not be required to and shall not appoint to the Planning 
and Regulation Committee, Definitive Map and Statement of Public Rights of 
Way Sub-Committee or Pensions Committee or Audit Committee any Councillor 
nominated in accordance with this rule unless that Councillor has undergone the 
relevant training.   Earlier training will be considered to have expired two months 
after the quadrennial election to the County Council, and only members who 
have received training after the said election may be appointed to the above 
bodies. 

 
6. TIME AND PLACE OF MEETINGS 
 

Subject to any other provision of this Constitution, the time and place of meetings 
will be determined by the Chief Executive and notified in the summons. 

 
7. NOTICE OF AND SUMMONS TO MEETINGS 
 

The Chief Executive will give notice to the public of the time and place of any 
meeting of a body to whom these Council Procedure Rules apply in accordance 
with the Access to Information Rules.   

 
At least five clear working days before any such meeting, Chief Executive will 
send a summons signed by him or her by post to every Councillor and also to 
any non-elected member of the Council who is a member of the body in question 
or leave it at their usual place of residence.   
 
The summons will give the date, time and place of each meeting and specify the 
business to be transacted, and will be accompanied by such reports as are 
available. 
 

 
8. CHAIRMAN OF MEETING 
 

The person presiding at the meeting may exercise any power or duty of the 
Chairman.  Where these rules apply to Committee and Sub-Committee meetings, 
references to the Chairman also include the Chairman of Committees and Sub-
Committees. 

 
 
9. QUORUM 
 

The quorum of a meeting (except for that of the Executive) will be one quarter of 
the whole number of members of the body concerned (including non-elected 
members of that body) rounded up to the nearest whole number.  For example, 
the quorum of Lincolnshire County Council while it has 77 70 seats is 2018. 
 
During any meeting if the Chairman counts the number of members (including 
non-elected members) of the body present and declares there is not a quorum 
present, then the meeting will adjourn immediately.  Remaining business will be 
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considered at a time and date fixed by the Chairman.  If he/she does not fix a 
date, the remaining business will be considered at the next ordinary meeting of 
the body concerned.  
 

10. QUESTIONS BY MEMBERS IN FULL COUNCIL 
 
10.1 On reports and recommendations of the Executive or Committees 
 

A Councillor may ask the Leader or the Chairman of a Committee any question 
without notice upon an item of the report and recommendations of the Executive 
or a Committee when that item is being received or under consideration by the 
Council. 

 

10.2 Questions at full Council 
 
At any meeting of the Council except the meeting to consider the Council’s 
annual revenue budget and capital programme, any Councillor may ask any 
question of: 
 

 the Chairman; 
 

 the Leader or any other member of the Executive; or 
 

 the Chairman of any Committee or Sub-Committee; 
 

 on any matter in relation to which the Council has powers or duties or 
which affects the area. 

 

 The Chairman shall ensure that any time set aside for questions at a 
meeting of the Council includes provision for the asking of questions 
relating to the Council’s obligations as fire authority. 

 

10.3 The Chairman will ask Councillors to indicate whether any Councillor wishes to 
ask a question of the Leader, an Executive Councillor, Chairmen of Committees 
and Sub-Committees.  The Chairman will then invite those Councillors who have 
indicated a wish to do so to ask his/her question in turn.  The Chairman will then 
invite the Councillor to whom the question is addressed to respond.  This process 
will continue until the end of the time allowed for questions. 
 

11. MOTIONS ON NOTICE IN FULL COUNCIL MEETINGS 
 
11.1 Notice 

 
Except for motions, which can be moved without notice under Rule 12, written 
notice of every motion, must be delivered to the Monitoring Officer (and a copy to 
the Democratic Services Manager) no later than noon on the third working day 
before the meeting.  These will open to public inspection. 
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11.2 Motion set out in agenda 
 

Motions for which notice has been given will be listed on the agenda in the order 
in which notice was received.  The Councillor who gave notice of the motion may 
subsequently give notice in writing that they propose to move it to a later meeting 
or withdraw it.  The order in which the motions will be debated will be determined 
by the Chairman in consultation with the Group Leaders. 

 
 
11.3 Scope 

 
(a) No motion or question shall be put unless it relates to some question over 

which the Council has power or which affects the County. 
 
(b) Any Councillor moving a motion or an amendment shall state the reason 

for it. 
 
(c) The Chairman may decide whether any particular motion is improper or 

out of order, and that it should not be included on the agenda for 
consideration by the Council. 

 
 
12. MOTIONS WITHOUT NOTICE 
 

The following motions may be moved without notice: 
 
(a) to appoint a Chairman of the meeting at which the motion is moved; 
 
(b) in relation to the accuracy of the minutes; 
 
(c) to change the order of business in the agenda;  
 
(d) to refer something to an appropriate body or individual; 
 
(e) to appoint a Committee or Councillor arising from an item on the summons 

for the meeting; 
 
(f) to receive reports or adoption of recommendations of Committees or 

Panels or Officers and any resolutions following from them; 
 
(g) to withdraw a motion; 

 
(h) to amend a motion; 
 
(i) to proceed to the next business; 
 
(j) that the question be now put; 

 
(k) to adjourn a debate; 
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(l) to adjourn a meeting; 
 
(m) to suspend a particular Council procedure rule; 
 
(n) to exclude the public and press in accordance with the Access to 

Information Rules; 
 
(o) to not hear further a Councillor named under Rule 19.3 or to exclude them 

from the meeting under Rule 19.4; and 
 
(p) to give the consent of the Council where its consent is required by this 

Constitution. 
 

13. RULES OF DEBATE 
 
13.1 No speeches until motion seconded 
 

No speeches may be made after the mover has moved a proposal and explained 
the purpose of it, until the motion has been seconded. 

 
13.2 Right to require motion in writing 
 

Unless notice of the motion has already been given, the Chairman may require it 
to be written down and handed to him/her before it is discussed.  The motion or 
amendment shall include the reasons for it. 

 
13.3 Seconder’s speech 
 

When seconding a motion or amendment, a Councillor may reserve their speech 
until later in the debate. 

 
13.4 Content and length of speeches 
 

Speeches must be directed to the question under discussion or to a personal 
explanation, point of order or information.  A Councillor proposing a motion, 
including the moving of an amendment, or a Chairman or Executive Councillor 
responding shall not speak for more than 6 minutes and no other speech shall 
exceed 3 minutes except with the consent of the meeting. 

 
13.5 When a Councillor may speak again 
 

A Councillor who has spoken on a motion may not speak again whilst it is the 
subject of debate, except: 
 
(a) in exercise of a right of reply; 
 
(b) on a point of order or information; and 
 
(c) by way of personal explanation. 
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13.6 Amendments to motions 
 

(a) An amendment to a motion must be relevant to the motion and will either 
be: 

 
(i) to refer the matter to an appropriate body or individual for 

consideration or reconsideration;  
 
(ii) to leave out words; 
 
(iii) to leave out words and insert or add others; or 
 
(iv) to insert or add words. 
 
as long as the effect of (ii) to (iv) is not to negate the motion. 

 
 (b) Only one amendment may be moved and discussed at any one time. No 

further amendment may be moved until the amendment under discussion 
has been disposed of. 

 
(b) If an amendment is not carried, other amendments to the original motion 

may be moved. 
 

(d) If an amendment is carried, the motion as amended takes the place of the 
original motion. This becomes the substantive motion to which any further 
amendments may be moved. 

 
(e)  After an amendment has been carried, the Chairman will read out the 

amended motion before accepting any further amendments, or if there are 
none, put it to the vote. 

 
13.7 Alteration of motion 

 
(a) A Councillor may alter a motion of which he/she has given notice with the 

consent of the meeting.  The meeting’s consent will be signified without 
discussion.  

 
(b) A Councillor may alter a motion which he/she has moved without notice 

with the consent of both the meeting and the seconder.  The meeting’s 
consent will be signified without discussion. 

 
(c) Only alterations which could be made as an amendment may be made. 

 
13.8 Withdrawal of motion 

 
A Councillor may withdraw a motion which he/she has moved with the consent of 
both the meeting and the seconder.  The meeting’s consent will be signified 
without discussion.  No Councillor may speak on the motion after the mover has 
asked permission to withdraw it unless permission is refused. 
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13.9 Right of reply 
 
(a) The mover of a motion has a right to reply at the end of the debate on the 

motion, immediately before it is put to the vote. 
 
(b) If an amendment is moved, the mover of the original motion has the right 

of reply at the close of the debate on the amendment, but may not 
otherwise speak on it. 

 
(c) The mover of the amendment has no right of reply to the debate on his or 

her amendment. 
 
13.10 Motions which may be moved during debate 
 

When a motion is under debate, no other motion may be moved except the 
following procedural motions: 
 
(a) to withdraw a motion; 
 
(b) to amend a motion; 
 
(c) to proceed to the next business; 
 
(d) that the question be now put; 
 
(e) to adjourn a debate; 
 
(f) to adjourn a meeting; 
 
(g) to exclude the public and press in accordance with the Access to 

Information Rules; and 
 

(h) to not hear further a Councillor named under Rule 19.3 or to exclude them 
from the meeting under Rule 19.4. 

 
13.11 Closure motions 

 
(a) A Councillor may move, without comment, the following motions at the 

end of a speech of another Councillor: 
 

(i) to proceed to the next business; 
 
(ii) that the question be now put; 
 
(iii) to adjourn a debate; or 
 
(iv) to adjourn a meeting. 

 
(b) If a motion to proceed to next business is seconded and the Chairman 

thinks the item has been sufficiently discussed, he or she will give the 
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mover of the original motion a right of reply and then put the procedural 
motion to the vote. 

 
(c) If a motion that the question be now put is seconded and the Chairman 

thinks the item has been sufficiently discussed, he/she will put the 
procedural motion to the vote.  If it is passed he/she will give the mover of 
the original motion a right of reply before putting his/her motion to the vote. 

 
(d) If a motion to adjourn the debate or to adjourn the meeting is seconded 

and the Chairman thinks the item has not been sufficiently discussed and 
cannot reasonably be so discussed on that occasion, he/she will put the 
procedural motion to the vote without giving the mover of the original 
motion the right of reply. 

 
13.12 Point of order  

 
A Councillor may raise a point of order at any time. The Chairman will hear them 
immediately.  A point of order may only relate to an alleged breach of these 
Council Procedure Rules or the law.  The Councillor must indicate the rule or law 
and the way in which he/she considers it has been broken.  The ruling of the 
Chairman on the matter will be final. 

 
13.13 Point of information 
 

When a Councillor is speaking, and is obviously proceeding on the basis of 
information which is wrong, or of which he is ignorant, another Councillor may 
properly seek to intervene to provide the correct or missing information, thereby 
saving the Council from being misled and saving its time. 
 
Asking for information is not a Point of Information; a Councillor who has spoken 
may be able to request a colleague who has not yet spoken to ask. 

 
13.14 Personal explanation 
 

A Councillor may make a personal explanation at any time.  A personal 
explanation may only relate to some material part of an earlier speech by the 
Councillor which may appear to have been misunderstood in the present debate.  
The ruling of the Chairman on the admissibility of a personal explanation will be 
final. 

 
14. PREVIOUS DECISIONS AND MOTIONS 
 
14.1 Motion to rescind a previous decision 
 

No motion or amendment shall be proposed which has the effect or intention of 
rescinding any resolution passed within the preceding six months, or has the 
same effect as one which has been negatived within the preceding six months 
unless significant new information has been received.   
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This Order shall not apply to motions moved in pursuance of the report or 
recommendation of a Committee or Panel. 

 
15. VOTING 
 

(a) Unless this Constitution provides otherwise, any matter will be decided by 
a simple majority of those Councillors entitled to vote voting and present in 
the room at the time the question was put.  Subject to Rule 15(b) below, 
each Councillor entitled to vote shall have one vote. 

 
(b) If there are equal numbers of votes for and against, the Chairman will 

have a second or casting vote.  There will be no restriction on how the 
Chairman chooses to exercise a casting vote. 

 
(c) Every proposition shall be determined by voices or at the discretion of the 

Chairman by a show of hands. 
 
(d) Where the decision of the Chairman is challenged upon voices the 

Chairman shall take a fresh vote by show of hands. 
 
(e) Where immediately after a vote is taken at a meeting, any Councillor so 

requires, there shall be recorded in the minutes of the proceedings of that 
meeting whether that Councillor cast his vote for the question or against 
the question or whether he abstained from voting. 

 
(f) At the request of any 15 14 Councillors at a meeting of the full Council (or 

20% of Councillors at any other meeting) who signify their support by 
rising in their places the voting on any question shall be recorded so as to 
show how each Councillor present and voting cast his or her vote or if he 
or she abstains. 

 
(g) The voting shall be recorded so as to show how each Councillor present 

and voting cast his or her vote or if he or she abstains after any vote is 
taken on any decision related to the making of a calculation under 
sections 42A, 42B, 45 to 49 and 52ZJ of the Local Government Finance 
Act 1992 or the issuing of a precept under Chapter 4 of Part 1 of that Act 
at a meeting of the Council at which it makes such a calculation (whether 
originally or by way of substitute) or issues such a precept. 

 
(h) Where three or more persons are nominated for any position and there is 

not a majority in favour of one person, the person having the least number 
of votes shall be disregarded and a fresh vote taken, and so on, until there 
is a majority in favour of one person. 
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16. MINUTES 
 
16.1 Signing the minutes 
 

The Chairman will sign the minutes of the proceedings at the next suitable 
meeting.  The Chairman will move that the minutes of the previous meeting be 
signed as a correct record.  The only part of the minutes that can be discussed is 
their accuracy. 

 
16.2 No requirement to sign minutes of previous meeting at extraordinary 

meeting of the Council 
 

Where the next meeting of the Council is an extraordinary or special meeting, the 
next following meeting shall be treated as a suitable meeting for the purposes of 
signing of minutes. 

 
 
16.3 Form of minutes 
 

Minutes will contain all motions and amendments in the exact form and order the 
Chairman put them. 

 
17. RECORD OF ATTENDANCE 
 

A record of Councillors attending a meeting will be kept by the Proper Officer. 
 
18. EXCLUSION OF PUBLIC 
 

Members of the public and press may only be excluded either in accordance with 
the Access to Information Rules in Part 4 of this Constitution or Rule 20 
(Disturbance by Public). 
 

19. COUNCILLORS' CONDUCT 
 
19.1 Standing to speak 
 

When a Councillor speaks at full Council they must stand and address the 
meeting through the Chairman.  If more than one Councillor stands, the 
Chairman will ask one to speak and the others must sit.  Other Councillors must 
remain seated whilst a Councillor is speaking unless they wish to make a point of 
order, a point of personal explanation or a point of information. 

 
19.2 Chairman standing 
 

When the Chairman stands during a debate, any Councillor speaking at the time 
must stop and in a meeting of full Council sit down.  The meeting must be silent. 
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19.3 Councillor not to be heard further 
 
If a Councillor persistently disregards the ruling of the Chairman by behaving 
improperly or offensively or deliberately obstructs business, the Chairman may 
move that the Councillor not be heard further.  If seconded, the motion will be 
voted on without discussion. 

 
19.4 Councillor to leave the meeting 
 

If the Councillor continues to behave improperly after such a motion is carried, 
the Chairman may move that either the Councillor leaves the meeting or that the 
meeting is adjourned for a specified period.  If seconded, the motion will be voted 
on without discussion. 

 
19.5 General disturbance 
 

If there is a general disturbance making orderly business impossible, the 
Chairman may adjourn the meeting for as long as he/she thinks necessary. 

 
20.  DISTURBANCE BY PUBLIC 
 
20.1 Removal of Members of the Public 
 

If a Member of the Public interrupts proceedings, the Chairman will warn the 
person concerned.  If they continue to interrupt, the Chairman will order their 
removal from the meeting room. 

 
20.2 Clearance of part of meeting room 
 

If there is a general disturbance in any part of the meeting room open to the 
public, the Chairman may call for that part to be cleared. 

 
21. SUSPENSION AND AMENDMENT OF COUNCIL PROCEDURE RULES 
 
21.1 Suspension 
 

All of these Council Procedure Rules except Rule 15(e) 15(f) and 16.2 may be 
suspended by motion on notice or without notice if at least one half of the whole 
number of Councillors are present.  Suspension can only be for the duration of 
the meeting. 

 
21.2 Amendment 

 
Any motion to add to, vary or revoke these Council Procedure Rules will, when 
proposed and seconded, stand adjourned without discussion to the next ordinary 
meeting of the Council. 
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